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Thank you for choosing the Sumatran
Orangutan Society

We are delighted to hear that you wish to raise funds to support our valuable work
in Sumatra.

Here at the Sumatran Orangutan Society we are dedicated to the conservation
and welfare of Sumatran orangutans. By fundraising for the SOS, you are playing
your part in the struggle to conserve this magnificent species. So thank you from
everyone here at SOS.

First and foremost: keeping it safe and
legal

Health and safety: for advice on First Aid, contact your local branch of St John’s
Ambulance. To ensure your event is run safely, contact your local council — or the
Health and Safety Executive (wwww.hse.gov.uk) if you’re holding your event at
work.

Collections: to collect funds in any public place you need a license from your local
authority. If you’re collecting on private property (e.g. a pub or supermarket), you
should obtain written permission from the owner.

Getting permission: contact your local council for advice on any necessary
permissions, licensing, trading standards, and health and safety issues.

Raffles and lotteries: for everything you need to know about organising a raffle or
lottery within the law, make sure you consult your local council and The Institute
of Fundraising (www.institute-of-fundraising.org.uk)




Where do I start?

WHO?

Who will attend your event? Who can help you - volunteer, advertise? Who
can sponsor you? Who do you want to watch, take part, attend? Think of
everyone you know: family, friends, work colleagues, as well as schools,
colleges, local businesses, community groups, gyms, local services.

WHAT?

Your event can be as large or as small as you wish. Either way it should be safe
and fun!

Fun Run, 10k run, marathon, summer fete, sports day, gig night, battle of the
bands, car boot sale, ebay auction, non uniform day, give up something -
sweets; smoking; biting your nails, auction of skills and promises, treasure hunt,
cake/sandwich sales.

If you’re still stuck for ideas, why not check out our A-Z of fundraising ideas,
included in this pack.

WHEN?

Think about the time of year if you are planning an outdoor event — what will
the weather be like and how it will affect your event’s success, does it fall on a
public holiday? Remember to always think about the health and safety of your
participants and you!

WHERE?

Is the venue suitable for your event? Is it easy for people to get to? Do you
need a licence? What is its capacity? Try asking: your work place, school,
college, university, or community centre if you can use their facilities to host an
event.



Spreading the word

Shout about it: you’re doing something amazing and you should let everyone
know.

Email or phone: all your friends, family, work colleagues, or classmates and tell
them what you’re doing and how they can sponsor you. They’ll hopefully tell
everyone else they know.

Send a press release to all your local newspapers advertising your event or inviting
sponsorship from companies and individuals

Advertise: make posters for display at work and in your school, office, local shops,

library, sports and community centres. We’re happy to provide SOS materials to
support your own posters.

Writing a press release

It’s not as scary as it sounds. You just need to explain what you’re doing and keep
things clear and simple. Follow these golden rules and you can’t go wrong:

Answer all the important questions in the first paragraph — the who, what, when,
where, and why.

Make sure your contact details are at the end of the press release.
Keep it brief: it should be less than two pages long.
Check for spelling, grammar, and accuracy — then check it again.

Write a headline, but avoid puns. Journalists want clear, simple information —
leave the puns to them!

Double-space the entire press release so it’s easier to read.
Send your press release on a Monday or Tuesday.

If you’re taking part in one of our eco-treks let us know as we have a tailor made
press release template for you.



Guide to blogging

Creating and updating a blog is a great way to keep your sponsors up to date with
how your fundraising and training (if you’re taking part in a physical event) is
progressing. It will also help them realise just how much effort you are going to
and why their donation is important to your cause. This will hopefully, in turn,
encourage them to give more generously.

Here are some quick tips to make the most of your on-line bulletin board:

Be creative: design and style your site to represent your personality. Use photos,
anecdotes, and different fonts.

Keep it real: add examples of what a donation could buy.

Tell a story: tell your sponsors how much you aim to raise, and update them as
you get nearer your total. If you are training for or organising an event write
about how and what you are doing from start to finish.

Send it to everyone you know: add a link to your site as a footer at the bottom of
any emails you send. Add a link to your Facebook profile and on your Justgiving
page. By using an RSS feed, everyone you send the link to will automatically be
updated, each time you make a new entry.

Sites like blogger.com and Facebook are a great place to start.

And if you’re feeling adventurous you could even sign-up to Twitter, and regularly
update your doting public on your fundraising antics.



Literally, killer facts

However you choose to raise funds, it’s always helpful to explain why you are
supporting your cause, so your sponsors will realise just what a difference their
donation could make. Here are some “killer’ facts to do just that:

» There are less than 6,600 surviving orangutans in Sumatra today.

* 80% of orangutan habitat has been destroyed in the last 20 years.

* The expansion of oil palm plantations into fragile ecosystems is the biggest
threat to orangutans’ continued survival in the wild.

* You find palm oil in a variety of household goods including chocolate,
bread, spreads, cereals, and shampoos.

» Every minute an area of forest the size of 6 football fields is lost in
Indonesia.

» The destruction of rainforests and the poaching of young orangutans for
the pet trade contribute to their decline.

» Sumatra’s forests provide a livelihood to many Indonesian people without
which their existence is also endangered.

» Other rare and precious wildlife share the orangutans’ habitat such as
Sumatran elephant, tiger, rhinoceros and clouded leopard.



E-fundraising

Using the internet can also help you collect donations.

E-fundraising is a quick and easy way to raise sponsorship. Research shows that
sponsors give more generously on-line - up to 30% more than off-line donations.

SOS recommends www.justgiving.com. It couldn’t be easier — just visit their site
and follow the instructions.

To help you make the most of your Justgiving site , here are some tried and tested
top tips:
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Tell your sponsors what you are doing, why you are doing it and how much
you aim to raise.

Give examples of what their donation could mean to SOS’ work.

Add a link to your justgiving site as a footer to any emails you send.

Send an email with a link to your site, to everyone in your address book.
The end of the month is a particularly good time to do this, as it is usually
‘pay day’.

Keep your site up to date and tell a story. Engage your sponsors and make
them realise what lengths you’re going to, to reach your fundraising target.
Hopefully they’ll give more generously as a result.

Customise your site — add anecdotes, photos, news updates to make it
stand out from the rest.

Add a link to your justgiving site from your Facebook profile

Send an email before the event and after to thank your sponsors and tell
them how you faired and how much you’ve raised.
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My stary.

- Hello everyone, thanks for visting my fundraising page,
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Raising money for - aurogs this beautiful island we call Great Britain - all 1020 miles of it, rom Land's End 1o John
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- and a challange - best T all, | am raising as much money as possible for the Sumatran Orangutan
: Society (SOS)
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Companies

If you don’t ask, you don’t get.

Local businesses are often more than happy to support fundraising in their local
community. They can supply gifts in kind for you to auction on e-bay, or have as
prizes for a raffle. Sometimes they can provide a venue for your event, or help with

publicity.

Your employer

Sometimes it’s worth looking closer to home to increase your fundraising target.
Why not ask your employer if you can organise an Orange Day at work? Get your
colleagues to wear something orange to work and pay a fine if they don’t.

Bored of the same old lunches? Bring homemade culinary goodies in to sell at
break/lunchtimes.

Match it

Some companies run a matched giving scheme whereby they will either double or
contribute to the total amount you have raised. It’s therefore worth asking your
employer as soon as you decide on your fundraising, to see if they can help. It
could mean that you raise twice as much without having to lift a finger.



What to do with your sponsorship

You’ve done the difficult bit — now you just have to pay in your hard earned cash
to SOS. You can do this in one of the following ways:

Online via your justgiving site. Collect funds as you go, or pay in a lump sum.

By post: pay all the money you’ve raised into one bank account, and then write a
cheque for the total amount, payable to Sumatran Orangutan Society. Send your
cheque, together with a completed paying-in form (enclosed with this pack), and
all sponsorship forms to: SOS, The Old Music Hall, 106 -108 Cowley Road, Oxford
OX4 1JE

Gift aid it! Remember to encourage your supporters to tick the Gift Aid box on
your sponsor form (enclosed in this pack), and you’ll earn SOS an extra 28p for
every £1 they donate. Make sure they have read the Gift Aid declaration, and
complete the sponsor form in full.

Gift aid explained

Make your donation go further. Under the Gift Aid scheme we are able to claim
back the tax that your sponsors have paid on their gift. This currently increases its
value by 28% at no extra cost to yourself.

If you pay a lower rate (10% or 20%), SOS can still claim back 28%* on each £1
you donate, provided you pay enough to cover the claim in the tax year they make
the gift(s). And again if you pay a higher rate, you can claim further tax relief on
your self assessment tax return. So, it’s easy. Just complete and return the Gift
Aid declaration form enclosed, today. Alternatively, if you prefer not to use Gift
Aid, or are not a UK payer and so cannot use the scheme, please do let us know so
we can amend our records.

*25% plus 3% transitional tax relief until 2011.



You’ve told everyone, now tell us

Whatever you’re planning to do, we always enjoy hearing from our supporters. So
make sure you drop us a line to tell us what you’re doing. You never know, you
might find yourself on the SOS website as one of our Fundraising Stars.

And before you go

However you decide to raise your sponsorship make sure you always keep it safe,
legal and - last but not least - fun. Your Fundraising Guide will tell you how, but if
you can’t find the answer you’re looking for just get in touch. We’re always happy
to answer any questions you have, and keen to support you all the way.

Contact us:

Sumatran Orangutan Society
The Old Music Hall

106 — 108 Cowley Road
Oxford

OX4 1JE

Tel: 01865 403 341

www.orangutans-sos.org

kath@orangutans-sos.org

Registered charity number 1085600




